Camden People’s Theatre
SPACE HIRE ENQUIRY FORM


Camden People’s Theatre has a black box theatre and a rehearsal space available to hire for a variety of events and activities. Please complete this form in as much detail as possible so that we can determine how we can best accommodate your event. 

If you have any questions or concerns, please contact Anna O’Dell, General Manager, via email: anna@cptheatre.co.uk  
1.
ABOUT YOU
	Your Name
	

	Your Organisation’s Name
	

	Your Phone Number
	

	Your Email Address
	

	How did you find out about CPT as a venue to hire?
	

	Please briefly describe your organisation:

	


2.
ABOUT YOUR EVENT
	Required dates and times of event
Please also include an estimated schedule and timings of your event (including get ins / outs). Please include as much detail as possible
	

	What is the nature of your event?
	
	

	
	

	Is your event open to the public?
	· Yes
· No

	Est. number of attendees
	

	Will your event feature loud noises (i.e. music, shouting) or require cleaning up after? If yes, give details
	


PERFORMANCE HIRE
Camden People’s Theatre is a central London space dedicated year-round to supporting early-career artists – particularly those making work about issues that matter to people right now. While we accept a wide range of applications for companies to hire our space for the presentation of plays and performances, we do give preference to companies whose work aligns with our core programme.

Seating: Comprised of seating in rows on a rake or can be arranged in other formations to suit the needs of the performance or event. Please note that non-standard configurations may incur an extra charge.

Availability: You can decide the start time of your performance, and access times are subject to availability. 
Lighting & Sound : You have use of lighting and sound equipment as per our generic configuration, as well as a projector and screen if booked in advance. If you require a non-standard lighting configuration, please note that this may incur an extra cost.

Box office: Tickets sold in advance via our ticketing system and on the door. As a guide, our standard prices are £12/10, but it is up to the company to set their prices. 10% of the box office will be retained to offset box office fees including credit and debit card charges. 
Staff: We provide front of house staff and there is a fully licensed bar staffed by us, licensed until 11pm. If required, we can provide a technician for 4 hours (minimum call) to assist you with your get in. We do not supply an operator, but one can be supplied at an extra cost.
Theatre dimensions: 6.50 metres x 10.00 metres (approx) 

Playing space (in standard configuration) : 5x5 metres approx – please arrange a viewing of the theatre. 

Capacity : Up to 60 seats (most comfortable with 45 – 50). To reach full capacity, additional seats are added stage right.
	Proposed schedule (please include get in / get outs, rehearsals in space, and performance start and end times)
	

	Please give details of any technical requirements, including lighting, sfx, or set. Please also let us know if the performance is likely to be messy or require extra effort to reset to standard confriguration.  
	


BESPOKE EVENTS
Camden People’s Theatre can deliver a bespoke package suited to your specific needs. Please review the following categories, filling in each section with your choices.

	Theatre
Our dynamic black-box style theatre has a standard end-on seated capacity of 60 (more comfortable with 50). Please note, the configuration may need to be adapted to achieve full capacity. It is equipped with a variety of lighting, sound, and A/V equipment, and is particularly well for performances, small lectures, meetings, auditions and workshops. 


	Will you need to use our Theatre?
	· Yes
· No

	Will you need
	· Multimedia projector

· Music and sound projection

· Fixed microphones (Qty: __ )
· Theatrical lighting

· Flipchart and markers


	Rehearsal Studio
We also have a basement rehearsal space, with white walls and access via a stair well. It is particularly well-suited for rehearsals, small lectures, large meetings and workshops.



	Will you need to use our Rehearsal Studio?
	· Yes
· No

	Will you need
	· PA system (iPod can be plugged in)
· Flipchart and markers


Please return this form to Anna O’Dell, General Manager, via email: anna@cptheatre.co.uk
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